PARKS & RECREATION DIRECTOR
Salary:
$70,831.17


Location: Westmoreland County, PA
Employer: 
Westmoreland County, PA

Type: Full-time, experienced

Categories: 
Management/Park Administration
 

Education:     Bachelor’s Degree required
Purpose of Position
To plan, organize and direct the activities of the Parks and Recreation Department, including the planning, design, acquisition, construction and maintenance of the County Parks and Trails.
Essential Duties and Responsibilities

The following duties are normal for this position.  These are not to be construed as exclusive or all-inclusive.  Other duties may be required and assigned.

·    Ensures the upkeep and maintenance of the County Parks and trail systems.

·    Coordinates recreational programs and other projects.

· Manages program events, recreational programs, development projects and other activities related to County Parks and Trail systems.
· Supervises, directs, schedules and assists department employees.

· Receives, resolves and follows through with public complaints specific to County Parks and trail systems.

· Oversees the development and implementation of the department budget, ensuring expenditures are appropriate.

· Approves payments of bills, invoices, etc.; approves ordering of supplies, equipment and vendor contracts.

· Develops and implements policies, procedures and practices to accomplish objectives and maintain programs.

· Visits project sites for all Department work to ensure compliance with all policies, procedures and project goals.

· Meets with the general public, other government entities and private organizations.

· Develops and implements a parks development plan that coordinates projects and funding from various sources, including state, federal and private foundation grants.
·    Coordinates with the Citizens Advisory Board (CAB) on annual fundraising events 

   for the County Parks and trail systems, the operations of the 501(c) 3 organization, 

         financial planning and funding development with private foundations, corporations, 

         organizations and individuals.

· Provides staff support for the CAB and works with and assists the CAB and other non-profit organizations with grassroots fundraising, including CAB sponsored events.

· Attends meetings, training and seminars as required.

· Serves on relevant board and commissions associated with parks, trails, conservation and open space.
·    Plans and manages the acquisition of key parcels of land for addition to existing 
   parks and trails throughout the County.

Minimum Training and Experience Required to Perform Essential Job Functions

· Bachelors or 4 Year Degree is required. Certified Park and Recreation Professional (CPRP) is preferred. Valid Driver’s License required. 
· 5 years of progressive, supervisory experience in parks and recreation, facility management or related field is required.
Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

· Must be able to stand for long periods of time throughout the work day, with intermittent periods of walking and sitting.

· Must be able to execute frequent periods of bending, stooping, kneeling, twisting and reaching to carry out job duties.

· Dexterity requirements range from fine manipulation of fingers/hands to coordinated movement of feet/legs/torso to maintain balance.

· Medium work, with frequent lifting and carrying of objects and materials up to 50 pounds.

· Must be able to walk and be on the move for at least eight hours per day.

Knowledge, Skills and Abilities Required
· Must be able to speak and understand the English language in a proficient manner in order to carry out essential job functions.
· Must possess excellent communication and interpersonal skills.
· Must possess the ability to supervise others and delegate tasks.  Must possess the ability to speak in front of large groups and present information in a satisfactory manner.

· Must possess considerable knowledge of the principles and practices of supervision.

· Must possess ability to function independently, have flexibility and the ability to work effectively with the public, co-workers and others.

· Must possess the technical knowledge to operate a computer and other office equipment at an intermediate to advanced skill level.
· Must possess ability to analyze, evaluate and recommend action, changes and improvements.

· Must possess the ability to set priorities and multi-task.

· Must possess the ability to make independent decisions when circumstances warrant such action.

· Must possess excellent grant writing and fundraising skills and have experience in grants involving private foundations as well as state and federal government agencies.
Working Conditions
· Works indoors with average indoor exposure to noise, stress and disruptions and also works outdoors with frequent exposure to sun, rain, wind, snow, ice and seasonal fluctuating temperatures.
· Some outdoor exposure to fumes/odors from tools, paints and other maintenance supplies.

· Travels frequently to various locations to perform work duties during all seasons; exposure to elements, including snow, storms and icy roadways.

Westmoreland County is an Equal Opportunity Employer.  In compliance with the American’s with Disabilities Act, the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective employees and incumbents to discuss potential accommodations with the employer.

Benefits
Westmoreland County offers an attractive benefits package.
